Sample Primary School Teacher Job Description & Person Specification                           
             [image: image1.png]N

ST. SENAN’S EDUCATION OFFICE

Dioceses of « Kemy « Killalbe « Limerick





SCHOOL NAME
Job Description & Person Specification

Job Title:

Primary School Teacher
Responsible To:
(i)  Principal Teacher




(ii) The Board of Management
Job Purpose:
The Teacher is responsible for the education of primary school children, by planning and delivering an education program to develop literacy, numeracy and the physical, emotional, intellectual and social growth of primary school pupils. 

Key Priorities
The Teacher will be responsible for:

· teaching all areas of the primary curriculum;
· managing a class of primary pupils;

· organising the classroom and learning resources in order to create a positive learning environment;
· planning, preparing and presenting lessons that cater for the needs of the ability range within the assigned class;

· motivating pupils with enthusiastic and imaginative presentation;

· maintaining discipline;

· assessing and maintaining records of pupils’ educational development;

· providing feedback to parents/guardians on a pupils’ progress;

· meeting standards of professional and ethical conduct in relation to pupils, parents/guardians, and colleagues.

· following Board of Management and Department of Education and Science guidelines established to provide for the orderly operation of the school and to protect the safety and well being of children;
· attending staff meetings and other training and development sessions;

· assuming scheduled supervision of  pupils in out-of-class settings;

· upholding the school ethos.

Key Responsibilities

1. Planning, Teaching and Class Management:

It is expected that the teacher will:

· Be responsible for curriculum area.

· Plan and prepare lessons that cater for the needs of the ability range within the assigned class.
· Plan progression in pupil’s learning by:
· identifying clear teaching and learning objectives for the class;
· setting tasks, including homework, which challenge pupils and ensure a high level of interest;

· setting appropriate and demanding expectations for pupils’ learning, motivation and presentation of work;
· Identifying the needs of individuals and groups within the class.
· Establish and maintain a safe environment and purposeful working atmosphere that supports learning and fosters positive self-esteem amongst pupils.

· Set high expectations for pupils’ behaviour, establishing and maintaining good practice with regard to discipline, punctuality and standards of work that are in accordance with the School’s Code of Behaviour.
· Use a variety of teaching methods to;

· structure information – outline content and aims and summarise key points as the lesson progresses;

·  instruct, demonstrate and give accurate, well paced explanations using appropriate vocabulary;

· question effectively, listening carefully to pupils, correcting errors and misconceptions;
· ensure pupils acquire and consolidate knowledge, skills and understanding appropriate to their abilities and the subject taught.
· Be responsible for a designated classroom and associated resources.

· Make effective use of ICT to enhance learning and teaching.
2. Monitoring, Assessment, Recording, Reporting:
It is expected that the teacher will:

· Set and mark work to be carried out by pupils, according to their different levels of ability and attainment.
· Establish targets for pupil achievement and ensure this information is used to evaluate progress.
· Assess and record pupils’ progress systematically.

· Prepare and present informative reports to parents/guardians.
· Maintain records of class attendance.

3. Other Responsibilities
It is expected that the teacher will:

· Contribute to the life of the school through effective participation in meetings and management systems necessary to co-ordinate the management of the school.

· Implement effective student management consistent with the school’s policies.

· Have a working knowledge of teachers’ professional duties and legal liabilities.

· Operate at all times within the stated policies and practices of the school.

· Take responsibility for their own professional development and duties in relation to school policies and practices.

· Establish constructive working relationships among staff with whom they work, through team working relations and mutual support; evaluating practice and developing an acceptance of accountability.

· Supervise pupils both when they are on the school premises and when they are engaged in authorised school activities elsewhere.
· Promote and support the Catholic ethos of the school.

	Primary School Teacher

Person Specification

	Criteria
	Essential
	Desirable
	Advantageous

	Qualifications
	· N.T./B. Ed. Or Grad. Dip in Education or PGCE (or equivalent)
· Full recognition

· Cert in R.E.

	· Successfully Probated 


	· Evidence of continuing and relevant professional development

· Other relevant Post-Grad qualification (e.g. Grad. Dip. In school planning)

· Masters in Education
· MBA

· Other relevant MA qualification

· Doctorate

	Knowledge and Experience 
	· An understanding of the role of class teacher.

· A clear understanding of the primary school curriculum and its application.
· Knowledge of inclusion strategies for engaging all learners.
· Knowledge and understanding of the principles which underpin effective teaching, learning and assessment.
· Demonstrable ability to work well with parents/guardians.
· Demonstrable understanding of the term Catholic ethos as it pertains to the primary school setting.
	· Previous successful teaching experience 

· Experience in a similar school setting 

· Experience of implementing the primary school curriculum.
· Evidential experience of implementing inclusion strategies.

· Evidential experience of working with parents.

· Knowledge of cross curricular teaching and learning.


	· Experience of teaching classes across the age and ability range.
· Evidence of working collaboratively with other teachers and support staff.

· A working knowledge of teachers’ professional duties and legal liabilities

	Skills and Aptitudes
	· Demonstrable ability to communicate effectively to a range of audiences.
· Ability to demonstrate good classroom management skills.
· Demonstrable ability to create a safe, happy, challenging, stimulating and effective learning environment.

· Demonstrable ability to work as part of a team.
· Demonstrable ability to develop positive working relationships

· Demonstrable ability to plan and organise.
· Demonstrable ability to make effective use of ICT in the classroom. 

· A willingness to work throughout the primary school.
· A willingness to use a variety of teaching strategies to engage all learners.
· Demonstrable ability to develop and maintain good professional relationships and contribute positively to curriculum development.
	· Evidential experience of working as part of a team.
· Evidential experience in prioritising, planning and organising.
· Musical talent and skills.
· Creative and artistic skills.

· Interest in sport and physical education.
	

	Personal Qualities
	· Demonstrable commitment to become actively involved in supporting the Catholic ethos of the school.
· Passionate about learning and teaching.

· Open minded, self evaluative and adaptable to changing circumstances and new ideas.

· Excellent interpersonal skills.
· Demonstrable ability to make appropriate judgments over sensitive or confidential issues. 
	· A willingness to participate in the life and extra-curricular activities of the school.
	


Notes to Job Description & Person Specification:

· This is a sample 

· ‘Demonstrable’ the candidate can articulate the relevant knowledge, skill, expertise or aptitude to deal with a situation or answer the question posed. The candidate does not necessarily have direct experience of the area on which the question is based.
· ‘Evidential’ the candidate has prior experience in a given area. This experience can be detailed at interview or in the candidates application form.
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