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ST. SENAN’S EDUCATION OFFICE

Dioceses of « Kemy « Killalbe « Limerick















Chairperson Name,










School Name,











Address,











Address.
Candidate Name,
Address,

Address.

DD/MM/YR

Dear Candidate Name,

 I write to thank you for your application for the post of principal of (name of school). The selection board has completed the short listing of applications and I am pleased to inform you that you have been selected for interview. 

Your interview is scheduled for Time on Day, the Date of Month at Venue.  
The Criteria which will guide the interview is as follows:

· Criteria 1

· Criteria 2

· Criteria 3

· Criteria 4

I enclose a copy of the Schedule for Catholic Schools and information on the school for your information.

Please confirm by return of post your intention to accept or decline this invitation to interview. Should you have any queries prior to interview please contact Name on tel.
I look forward to meeting with you.

Yours sincerely,

______________ 

Chairperson,

Board of Management
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