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   St. Senan’s Education Office

   
Nov. 2010
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	Candidate Name:
	
	Position Applied For:
	

	
	
	
	

	Reference Check Conducted By:
	
	Date:
	

	
	
	
	

	Referee Name
	
	School/Organisation:
	

	
	
	
	

	School/Organisation Address
	

	
	
	
	

	Telephone:
	
	Email:
	


	Can you please confirm the dates from which the candidate was employed by your school/organisation


	Please describe your reporting relationship with the candidate? If none, in what capacity did you observe the candidate’s work?


	Why did the candidate leave?


	Please describe the key responsibilities of the candidate in his/her most recent position with the school/organisation.


	How many reporting staff did the candidate manage (if applicable)? 


	Did the candidate hold a post of responsibility, or did the candidate perform any function outside of his/her normal duties on a voluntary basis?



	What would you describe as the candidate’s most important contribution to the school/organisation?



	Please describe the candidate’s relationships with his/her co-workers.



	What are the candidate’s most significant strengths?



	What are the candidate’s most significant weaknesses?



	What is your overall assessment of the candidate?



	We have selected this candidate for the position of ___________________. Would you recommend him/her for this position?



	Would you rehire this individual?



	Are there any additional comments you would like to make?




Reference Checking Template
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