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SCHOOL NAME
Job Description & Person Specification

Job Title:

Special Needs Assistant
Responsible To:
The Board of Management
Job Purpose:
Under the direction of the Principal to provide care and assistance to a pupil that has a special need(s). Such a need existing where, for example, a pupil has a significant medical need, a significant impairment of physical or sensory function or where their behaviour is such that they are a danger to themselves or to other pupils. Pupils' needs could range from needing an assistant for a short period each week, for example to help feed or change the pupil(s) or bring them to the toilet, to requiring a full-time assistant.

Duties & Responsibilities
The duties of the Special Needs Assistant are assigned by the Principal Teacher and sanctioned by the Board of Management.  Those duties involve tasks of a non-teaching nature and include but are not limited to the following
· Preparation and tidying up of classroom(s) in which the pupil(s) with special needs is/are

being taught.

· Assisting children to board and alight from school buses. Where necessary travel as

escort on school buses may be required.

· Special assistance as necessary for pupils with particular difficulties e.g. helping

physically disabled pupils with typing or writing.

· Assistance with clothing, feeding, toileting and general hygiene.

· Assisting on out-of-school visits, walks and similar activities.

· Assisting the teachers in the supervision of pupils with special needs during assembly,

recreational and dispersal periods.
· Accompanying individuals or small groups who may have to be withdrawn temporarily

from the classroom.

· General assistance to the class teachers, under the direction of the Principal, with duties


of a non-teaching nature. (Special Needs Assistants may not act either as substitute or


temporary teachers. In no circumstances may they be left in sole charge of a class).
	Special Needs Assistant
Person Specification

	Criteria
	Essential
	Desirable
	Advantageous

	Qualifications
	· Grade D (pass) in Irish, English & Maths in the Intermediate/Junior Certificate or the Day Vocational Certificate Examination (or equivalent exam)
	· Cert/Diploma in SEN / Childcare (e.g. FETAC in SEN)
· Certificate in First Aid
	· Third level qualification in SEN / Childcare

	Knowledge and Experience 
	· Experience of working with children
· Demonstrable awareness of the challenges facing SEN pupils


	· Experience in an educational setting
· Demonstrable knowledge of child protection guidelines as they pertain to the role.

· Knowledge of the school’s Code of Behaviour and how this policy pertains to the role of SNA
	· Experience of working with SEN children



	Skills & Aptitudes
	· A good team worker
· Ability to ask for support

· Good interpersonal skills

· Ability to maintain confidentiality
	· Demonstrable sensitivity to pupil’s individual needs.
· Demonstrable ability and willingness to undertake training for new skills
	· Demonstrable ability to diffuse and divert challenging behaviour


Notes to Job Description & Personal Specification:

· This is a sample job description and personal specification.
· The term demonstrable is used in the following context:- ‘Demonstrable’ the candidate can articulate the relevant knowledge, skill, expertise or aptitude to deal with a situation or answer the question posed. The candidate does not necessarily have direct experience of the area on which the question is based.
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