PROCEDURE FOR COMPLETION OF GARDA VETTING FORM
PLEASE READ THIS LEAFLET CAREFULLY BEFORE COMPLETING YOUR GARDA VETTING FORM
***Do not leave any blank spaces on the Form***

For example:

· If you DO NOT have a “Previous Name”, write “n/a” (i.e. not applicable) in the box.

· Likewise, DO NOT leave “Alias” blank.  If your real name is John and you are called Jack, then Jack is your alias.  Otherwise, put “n/a” in box.

If you leave a blank space, it cannot be filled in for you and your form will be delayed while we return it to you.

Forms must be returned to the address below.  DO NOT return form to Garda Central Vetting Unit.
	Section of Form
	Explanation

	Surname
	Enter your current surname

	Previous Name
	Enter any previous surname here (e.g. maiden name)

	Forename
	Enter your first name(s)

	Alias
	If you are known by any name other than that/those on your birth certificate, please enter here (e.g. Timothy/ Tadhg;  John/Sean/Jack; Bridget/Breda etc.)

	Date of Birth
	Enter your date of birth (day/month/year)

	Place/City of Origin
	Enter the name of place, city or town where your parents were living at time of your birth

	Have you ever changed your name?
	If yes, tick “Yes” box, if no, tick “No” box.

	If Yes, please state former name
	Enter any previous names if applicable (e.g. in the event that you were married on more than one occasion or that you have changed your name by deed poll, etc.)

	Please state ALL addresses from year of birth to present date
	It is very important that your current address and all previous addresses, including all addresses abroad, are provided.  You must also insert the years that you resided at these addresses, year from and year to.  Please ensure that all periods of time are included, without gaps (e.g. 1970-1975, 1975-1983) These will be checked and if there is any period of time unaccounted for, the form will be returned to you.

	Have you ever been convicted of an offence in the Republic of Ireland or elsewhere?
	If no, tick “No” box, if yes, tick “Yes” box.

If “Yes”, please provide the details of the conviction(s).

	Declaration
	Please read this declaration carefully, enter position for which you are applying, signature and date.  Also print your name in block capitals underneath the signature.

	Chairperson or Principal
	The form is to be signed by either  Chairperson of Board of Management of School OR The Principal, who must enter in school name, address and roll no.


