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Important Dates for the School Year 2021/2022

Introduction

The FSSU has prepared a schedule of important dates for Revenue returns and the
preparation and submission of annual financial accounts. The dates listed below for Revenue
returns are the latest date a return should be filed and paid on ROS i.e. Returns can be filed
before the 23" of the month. Filing frequency varies from school to school i.e. some schools are
set up for monthly RCT returns and PAYE/PRSI/USC/LPT payments, while others file quarterly.
The table below includes both monthly and quarterly returns- please select the option which is

applicable in your school.

Date

September 2021
Weekly
Monthly

10t September
14™ September

234 September
234 September
234 September
23 September
30" September
30" September

October 2021
Weekly
Monthly

10" October
14 October

23 October

Activity

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of August 2021

Revenue monthly payroll submission statement review, print and accept for
August 2021. If no action is taken the statement is deemed as accepted

RCT- Review, print and payment for August 2021 (Monthly)

VAT 3 return and payment for July/August 2021

VAT RTD return for the period September 2020 to August 2021
Revenue payroll liability payment for August 2021 (Monthly)

Prepare and send records for 2020/2021 to External Accountant/Auditor

Prepare Covid Grant reconciliation for 2020/2021 and remit unspent grants
to the Department of Education

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of September 2021

Revenue monthly payroll submission statement review, print and accept for
September 2021. If no action is taken the statement is deemed as accepted

RCT- Review, print and payment for September 2021 (Monthly)



23 October

23 October
23 October

November 2021
Weekly
Monthly

10" November
14" November

239 November

239 November

234 November

December 2021
Weekly
Monthly

10" December

14t December

234 December
234 December
January 2022
Weekly
Monthly
10™ January
14% January

23" January

23 January

23 January

23 January

23 January
February 2022
Weekly
Monthly
10™ February

RCT- Review, print and payment for July 2021 to September 2021
(Quarterly)

Revenue payroll liability payment for September 2021 (Monthly)

Revenue payroll liability payment for July 2021 to September 2021
(Quarterly)

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of October 2021

Revenue monthly payroll submission statement review, print and accept for
October 2021. If no action is taken the statement is deemed as accepted

RCT- Review, print and payment for October 2021 (Monthly)
VAT 3 return and payment for September/October 2021
Revenue payroll liability payment for October 2021 (Monthly)

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of November 2021

Revenue monthly payroll submission statement review, print and accept for
November 2021. If no action is taken the statement is deemed as accepted

RCT- Review, print and payment for November 2021 (Monthly)
Revenue payroll liability payment for November 2021 (Monthly)

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of December 2021

Revenue monthly payroll submission statement review, print and accept for
December 2021. If no action is taken the statement is deemed as accepted

RCT- Review, print and payment for December 2021 (Monthly)

RCT- Review, print and payment for October 2021 to December 2021
(Quarterly)

Revenue payroll liability payment for December 2021 (Monthly)

Revenue payroll liability payment for October 2021 to December 2021
(Quarterly)

VAT 3 return and payment for November/December 2021

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees

Production of monthly Financial Reports up to end of January 2022



14™ February

23 February
23" February
23" February

28" February

March 2022
Weekly
Monthly

10" March
14" March

23 March
23 March
April 2022
Weekly
Monthly
10t April
14% April

23 April
23 April

23 April
23 April

May 2022
Weekly
Monthly
10" May
14" May

234 May
23 May
23 May
June 2022
Weekly
Monthly

Revenue monthly payroll submission statement review, print and accept for
January 2022. If no action is taken the statement is deemed as accepted

RCT- Review, print and payment for January 2022 (Monthly)
Revenue payroll liability payment for January 2022 (Monthly)

ASC payment for 2021 to Department of Education (DE) (for schools where
earlier remittance has not already been requested by the DE)

Electronic submmission of financial accounts to FSSU completed by
External Accountant/Auditor

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of February 2022

Revenue monthly payroll submission statement review, print and accept for
February 2022. If no action is taken the statement is deemed as accepted

RCT- Review, print and payment for February 2022 (Monthly)
Revenue payroll liability payment for February 2022 (Monthly)

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of March 2022

Revenue monthly payroll submission statement review, print and accept for
March 2022. If no action is taken the statement is deemed as accepted

RCT- Review, print and payment for March 2022 (Monthly)

RCT- Review, print and payment for January 2022 to March 2022
(Quarterly)

Revenue payroll liability payment for March 2022 (Monthly)

Revenue payroll liability payment for January 2022 to March 2022
(Quarterly)

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of April 2022

Revenue monthly payroll submission statement review, print and accept for
April 2022. If no action is taken the statement is deemed as accepted

RCT- Review, print and payment for April 2022 (Monthly)
Revenue payroll liability payment for April 2022 (Monthly)
VAT 3 return and payment for March/April 2022

ROS payroll submission on or before the date you pay your employees

ROS payroll submission on or before the date you pay your employees



10t June

14t June

23 June
23 June
301 June
301 June

30t June

July 2022
Weekly
Monthly
10™ July
141 July

23 July
23 July
23 July
23 July
23 July
August 2022
Weekly
Monthly
10™ August
14™ August

23" August
23 August

Production of monthly Financial Reports up to end of May 2022

Revenue monthly payroll submission statement review, print and accept for
May 2022. If no action is taken the statement is deemed as accepted

RCT- Review, print and payment for May 2022 (Monthly)
Revenue payroll liability payment for May 2022 (Monthly)
State Examination Refund Claims submitted to the SEC, if applicable.

Budget 2022/23 completed and approved by the board of management —
Trustee/patron finalisation date may be earlier than this date and should be
adhered to

Submit Vat Compensation Claim (where school is eligible for the scheme)
(Please check if scheme has been renewed for 2021)

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of June 2022

Revenue monthly payroll submission statement review, print and accept for
June 2022. If no action is taken the statement is deemed as accepted

RCT- Review, print and payment for June 2022 (Monthly)

RCT- Review, print and payment for April 2022 to June 2022 (Quarterly)
Revenue payroll liability payment for June 2022 (Monthly)

Revenue payroll liability payment for April 2022 to June 2022 (Quarterly)
VAT 3 return and payment for May/June 2022

ROS payroll submission on or before the date you pay your employees
ROS payroll submission on or before the date you pay your employees
Production of monthly Financial Reports up to end of July 2022

Revenue monthly payroll submission statement review, print and accept for
July 2022. If no action is taken the statement is deemed as accepted

RCT- Review, print and payment for July 2022 (Monthly)
Revenue payroll liability payment for July 2022 (Monthly)

If you require any further information, please email primary @fssu.ie or phone

(01) 910 4020

Financial Support Services Unit

August 2021
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Datai Tabhachtacha i Scoilbhliain 2021/2022

Réamhréa

Ta an FSSU tar éis sceideal a chur le chéile de na datai tabhachtacha a
bhaineann le tuairiscedin do na Coimisinéiri loncaim agus ullmha agus cur isteach
cuntas bliantuil airgeadais. Is iad na datai thios na datai deiridh ar choir na
tuairisceain a chomhdu agus a ioc ar ROS, i.e. is féidir tuairiscedin a chomhdu
roimh an 230 la den mhi. Lena chois sin, ni ga go mbeadh ar gach uile scoil na
tuairisceain a chomhdu ar an data céanna. Ni ga go mbeadh ar gach uile scoil na
tuairisceain a chomhdu ar an data céanna. Déanann roinnt scoileanna
tuairiscedin RCT agus iocaiochtai IMAT/ASPC/MSU/CMA go miosuil, déanann
roinnt eile na tuairiscedin go raithidil. Airitear sa tabla thios na déatai le haghaidh
tuairisceain mhiosula agus raithitla araon - na roghnaigh ach na tuairiscedin a
bhaineann le do scoilse.

Data Gniomhaiocht

Meéan Fémhair 2021
Go seachtainiuil Tuairiscean parolla ROS ar an data a n-iocann tl do chuid fostaithe n6 roimhe sin
Go miosuil Tuairiscean parolla ROS ar an data a n-iocann ta do chuid fostaithe n6 roimhe sin
An 10 Mean Fémhair Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi Lanasa 2021

An 14 Mean Fémhair Raiteas taiscthe parolla miosuil do na Coimisinéiri loncaim - athbhreithnid, priontail agus
glacadh leis do Lunasa 2021. Mura ndéantar aon bheart, meastar gur glacadh leis an
raiteas

An 23 Mean Fémhair  RCT - Athbhreithniu, priontail agus iocaiocht do Lunasa 2021 (Go Miostil)

An 23 Mean Fémhair VAT3 - Tuairiscean agus iocaiocht d’luil/Lunasa 2021

An 23 Me&n Fémhair VAT RTD - tuairiscean don tréimhse Me&n Fémhair 2020 go LUnasa 2021

An 23 Me&n Fémhair locaiocht dliteanais pérolla leis na Coimisinéiri loncaim do Lunasa 2021 (Go Miostiil)

An 30 Mean Fémhair Ulimhaigh na taifid maidir le 2020/2021 agus seol chuig ag gCuntasoir/Initichdir
Seachtrach iad

An 30 Mean Fémhair Ulimhaigh réiteach deontas Covid do 2020/2021 agus ioc deontais nar caitheadh ar ais
leis an Roinn Oideachais



Deireadh FoOmhair
2021

Go seachtainiuil
Go miosuil

An 10 Deireadh Fémhair

An 14 Deireadh Fémhair

An 23 Deireadh Fémhair
An 23 Deireadh Fémhair

An 23 Deireadh Fémhair

An 23 Deireadh Fémhair

Samhain 2021

Go seachtainiuil
Go miosuil

An 10 Samhain

An 14 Samhain

An 23 Samhain
An 23 Samhain
An 23 Samhain

Nollaig 2021

Go seachtainiuil
Go miosuil
An 10 Nollaig
An 14 Nollaig

An 23 Nollaig
An 23 Nollaig

Tuairiscean péarolla ROS ar an data a n-iocann ti do chuid fostaithe n6 roimhe sin
Tuairiscean parolla ROS ar an data a n-iocann td do chuid fostaithe n6 roimhe sin

Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi Mhean Fémhair
2021

Raiteas taiscthe parolla miosuil do na Coimisinéiri loncaim - athbhreithnid, priontail agus
glacadh leis do Mhean Fémhair 2021. Mura ndéantar aon bheart, meastar gur glacadh
leis an raiteas

RCT - Athbhreithnid, priontail agus iocaiocht do Mhean Foémhair 2021 (Go Miosuiil)

RCT - Athbhreithnid, priontail agus iocaiocht don tréimhse 1Gil 2021 go Mean Fémhair
2021 (Go Raithiuil)

locaiocht dliteanais pérolla leis na Coimisinéiri loncaim do Mhean Fémhair 2021 (Go
Miosuil)

locaiocht dliteanais pérolla leis na Coimisinéiri loncaim don tréimhse IGil 2021 go Mean
Fomhair 2021 (Go Raithiil)

Tuairiscean parolla ROS ar an data a n-iocann tu do chuid fostaithe n6 roimhe sin
Tuairiscean parolla ROS ar an data a n-iocann tu do chuid fostaithe n6 roimhe sin

Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi Dheireadh
Fomhair 2021

Raiteas taiscthe parolla miosuil do na Coimisinéiri loncaim - athbhreithnid, priontail
agus glacadh leis do Dheireadh Fomhair 2021. Mura ndéantar aon bheart, meastar gur
glacadh leis an raiteas

RCT - Athbhreithniu, priontail agus iocaiocht do Dheireadh Fémhair 2021 (Go Miosuil)
VAT3 - Tuairiscean agus iocaiocht do Mhean Fémhair/Deireadh Fémhair 2021

locaiocht dliteanais pérolla leis na Coimisinéiri loncaim do Dheireadh Fémhair 2021 (Go

Miosuiil)

Tuairiscean parolla ROS ar an data a n-iocann tu do chuid fostaithe n6 roimhe sin
Tuairiscean péarolla ROS ar an data a n-iocann tu do chuid fostaithe n6 roimhe sin
Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi na Samhna 2021

Raiteas taiscthe pérolla miosuil do na Coimisinéiri loncaim - athbhreithniu, priontéil
agus glacadh leis do Shamhain 2021. Mura ndéantar aon bheart, meastar gur glacadh
leis an raiteas

RCT - Athbhreithnid, priontail agus iocaiocht do Shamhain 2021 (Go Miosuil)

focaiocht dliteanais parolla leis na Coimisinéiri loncaim do Shamhain 2021 (Go Miosuil)



Eanair 2022

Go seachtainiuil
Go miosuil
An 10 Eanéir
An 14 Eanair

An 23 Eanair
An 23 Eanair

An 23 Eanair
An 23 Eanair

An 23 Eanair
Feabhra 2021

Go seachtainiuil
Go miosuil
An 10 Feabhra
An 14 Feabhra

An 23 Feabhra
An 23 Feabhra
An 23 Feabhra

An 28 Feabhra

Marta 2022
Go seachtainiuil
Go miosuil
An 10 Méarta
An 14 Méarta

An 23 Marta

Tuairiscean parolla ROS ar an data a n-iocann ti do chuid fostaithe n6 roimhe sin
Tuairiscean péarolla ROS ar an data a n-iocann tu do chuid fostaithe n6 roimhe sin
Tualirisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi na Nollag 2021

Raiteas taiscthe parolla miosuil do na Coimisinéiri loncaim - athbhreithnid, priontail
agus glacadh leis do Nollaig 2021. Mura ndéantar aon bheart, meastar gur glacadh leis
an raiteas

RCT - Athbhreithnia, priontéil agus iocaiocht do Nollaig 2021 (Go Miosuiil)

RCT - Athbhreithnia, priontéil agus iocaiocht don tréimhse Deireadh Fomhair 2021 go
Nollaig 2020 (Go Raithiuil)

locaiocht dliteanais pérolla leis na Coimisinéiri loncaim do Nollaig 2021 (Go Miosuil)

locaiocht dliteanais pérolla leis na Coimisinéiri loncaim don tréimhse Deireadh Fomhair
2020 go Nollaig 2001 (Go Raithiuil)

VAT3 - Tuairiscean agus iocaiocht do Shamhain/Nollaig 2021

Tuairiscean parolla ROS ar an data a n-iocann tu do chuid fostaithe n6 roimhe sin
Tuairiscean parolla ROS ar an data a n-iocann tl do chuid fostaithe n6 roimhe sin
Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi Eanair 2022

Raiteas taiscthe parolla miosuil do na Coimisinéiri loncaim - athbhreithnid, priontail
agus glacadh leis d’Eanair 2021. Mura ndéantar aon bheart, meastar gur glacadh leis
an raiteas

RCT - Athbhreithniu, priontail agus iocaiocht d’Eanair 2022 (Go Miosuil)
iocaiocht dliteanais parolla leis na Coimisinéiri loncaim d’Eanéir 2022 (Go Miostil)

focaiocht ASC don bhliain 2021 leis an Roinn Oideachais agus Scileanna (do na
scoileanna siud nar iarr an Roinn an iocaiocht orthu cheana féin)

Na cuntais airgeadais le bheith curtha faoi bhraid an FSSU go leictreonach ag an
gCuntasair/Initchoéir Seachtrach (Ni bhaineann sé seo ach le meanscoileanna
deonacha amhéin)

Tuairiscean parolla ROS ar an data a n-iocann tu do chuid fostaithe n6 roimhe sin
Tuairiscean péarolla ROS ar an data a n-iocann tu do chuid fostaithe n6 roimhe sin
Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi Feabhra 2022

Raiteas taiscthe pérolla miosuil do na Coimisinéiri loncaim - athbhreithniu, priontail
agus glacadh leis do Fheabhra 2022. Mura ndéantar aon bheart, meastar gur glacadh
leis an raiteas

RCT - Athbhreithniu, priontail agus iocaiocht d’Fheabhra 2022 (Go Miostiil)



An 23 Marta
An 23 Marta
Aibrean 2022

Go seachtainiuil
Go miosuil
An 10 Aibreéan
An 14 Aibreén

An 23 Aibrean
An 23 Aibrean

An 23 Aibrean
An 23 Aibrean

Bealtaine 2022

Go seachtainiuil
Go miosuil
An 10 Bealtaine

An 14 Bealtaine

An 23 Bealtaine
An 23 Bealtaine

An 23 Bealtaine

Meitheamh 2022

Go seachtainiuil
Go miosuil

An 10 Meitheamh

An 14 Meitheamh

An 23 Meitheamh
An 23 Meitheamh

locaiocht dliteanais pérolla leis na Coimisinéiri loncaim d’Fheabhra 2022 (Go Miostiil)

VAT3 - Tuairiscean agus iocaiocht d’Eanair/Feabhra 2022

Tuairiscean parolla ROS ar an data a n-iocann td do chuid fostaithe n6 roimhe sin
Tuairiscean parolla ROS ar an data a n-iocann tu do chuid fostaithe n6 roimhe sin
Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi an Mharta 2022

Raiteas taiscthe parolla miosuil do na Coimisinéiri loncaim - athbhreithnid, priontail
agus glacadh leis do Mharta 2022. Mura ndéantar aon bheart, meastar gur glacadh leis
an raiteas

RCT - Athbhreithnid, priontéil agus iocaiocht do Mharta 2022 (Go Miosuil)

RCT - Athbhreithnia, priontail agus iocaiocht don tréimhse Eanair 2022 go Marta 2022
(Go

Raithiuil)
locaiocht dliteanais pérolla leis na Coimisinéiri loncaim do Mhérta 2022 (Go Miosuil)

locaiocht dliteanais pérolla leis na Coimisinéiri loncaim don tréimhse Eanair 2022 go
Marta 2022 (Go Raithiil)

Tuairiscean parolla ROS ar an data a n-iocann tu do chuid fostaithe n6 roimhe sin
Tuairiscean parolla ROS ar an data a n-iocann tl do chuid fostaithe n6 roimhe sin
Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi Aibreain 2022

Raiteas taiscthe parolla miosuil do na Coimisinéiri loncaim - athbhreithnid, priontail
agus glacadh leis d’Aibrean 2022. Mura ndéantar aon bheart, meastar gur glacadh leis
an raiteas

RCT - Athbhreithniu, priontail agus iocaiocht d’Aibrean 2022 (Go Miosuil)
locaiocht dliteanais pérolla leis na Coimisinéiri loncaim d’Aibrean 2022 (Go Miosuil)

VAT3 - Tuairiscean agus iocaiocht do Mharta/Aibrean 2022

Tuairiscean parolla ROS ar an data a n-iocann tu do chuid fostaithe n6 roimhe sin
Tuairiscean péarolla ROS ar an data a n-iocann tu do chuid fostaithe n6 roimhe sin

Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi na Bealtaine
2022

Raiteas taiscthe parolla miosuil do na Coimisinéiri loncaim - athbhreithnid, priontail
agus glacadh leis do Bhealtaine 2022. Mura ndéantar aon bheart, meastar gur glacadh
leis an réiteas

RCT - Athbhreithniu, priontail agus iocaiocht do Bhealtaine 2022 (Go Miosuil)

locaiocht dliteanais pérolla leis na Coimisinéiri loncaim do Bhealtaine 2022 (Go Miosuil)



An 30 Meitheamh

An 30 Meitheamh

An 30 Meitheamh

lail 2022
Go seachtainiuil
Go miosuil

An 10 Iuil

An 14 il

An 23 |uil
An 23 il

An 23 il

An 23 il

An 23 1uil
Ldnasa 2022

Go seachtainiuil
Go miosuil
An 10 LUnasa

An 14 LUnasa

An 23 LUnasa

An 23 LUnasa

Eilimh Aisiocaiochta maidir le Scriduithe Stait curtha faoi bhraid Choimisitn na
Scruduithe Stait, mas infheidhme

Buiséad 2022/23 curtha i gcrich agus faofa ag an mbord bainistiochta.
Féadann an data ar fhaomh na hiontaobhaithe/an patriin é a bheith nios luaithe na an
data seo agus ba cheart cloi leis

Tiolaic Eileamh ar Chuiteamh CBL (i gcas go bhfuil an scoil inchailithe don scéim)
(Seicedil an ndearnadh an scéim a athnuachan le haghaidh 2021)

Tuairiscean parolla ROS ar an data a n-iocann td do chuid fostaithe n6 roimhe sin
Tuairiscean parolla ROS ar an data a n-iocann ti do chuid fostaithe n6 roimhe sin

Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi an Mheithimh
2022

Raiteas taiscthe parolla miosuil do na Coimisinéiri loncaim - athbhreithnid, priontail
agus glacadh leis do Mheitheamh 2022. Mura ndéantar aon bheart, meastar gur
glacadh leis an raiteas

RCT - Athbhreithnia, priontéil agus iocaiocht do Mheitheamh 2022 (Go Miosuil)

RCT - Athbhreithnid, priontail agus iocaiocht don tréimhse Aibrean 2022 go Meitheamh
2022 (Go Raithiil)

locaiocht dliteanais pérolla leis na Coimisinéiri loncaim do Mheitheamh 2022 (Go
Miosuil)

locaiocht dliteanais pérolla leis na Coimisinéiri loncaim don tréimhse Aibrean 2022 go
Meitheamh 2022 (Go RAithiuil)

VAT3 - Tuairiscean agus iocaiocht do Bhealtaine/Meitheamh 2022

Tuairiscean parolla ROS ar an data a n-iocann tu do chuid fostaithe n6 roimhe sin
Tuairiscean parolla ROS ar an data a n-iocann tl do chuid fostaithe n6 roimhe sin
Tuairisci Miosula Airgeadais a chur le chéile suas go dti deireadh mhi 1Gil 2022

Raiteas taiscthe parolla miosuil do na Coimisinéiri loncaim - athbhreithnid, priontail
agus glacadh leis d’luil 2022. Mura ndéantar aon bheart, meastar gur glacadh leis an
raiteas

RCT - Athbhreithniu, priontail agus iocaiocht d’luil 2022 (Go Miosuil)

locaiocht dliteanais parolla leis na Coimisinéiri loncaim d’ltil 2022 (Go Miosuil)

Méa bhionn aon eolas breise uait, na biodh drogall ort r-phost a chur chuig

primary@fssu.ie n6 glao a chur ar (01) 910 4020

An tAonad um Sheirbhisi Tacaiochta Airgeadais

Lunasa 2021



